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PROFILE/SKILLS

Organized, detail-oriented graphic designer with a passion for effective design. Excels as an individual or as part of an advertising or marketing team with:

•
Superior time management skills

•
Keen eye for proof-reading & grammar

•
Strong work ethic

•
Dedication, reliability and a great sense of humor

•
Proficiency in:

	- Adobe InDesign
	- QuarkXPress
	- Microsoft Word
	- Macintosh Platform

	- Adobe Illustrator
	- Adobe Acrobat
	- Microsoft Excel 
	- PC Platform

	- Adobe Photoshop
	- FileMaker Pro 
	- Microsoft PowerPoint
	


PROFESSIONAL EXPERIENCE
Oracle Corporation, Advertising—Redwood Shores, CA

August 2005 – Present (Minus six months for Electronic Arts contract)
•
After two years of reliable and efficient design support, was tapped to attend C-level Advertising meetings. 


The primary task at these meetings was taking direction from CEO Larry Ellison to create ad mockups in a 


fast-paced, high-pressure environment.

•
Efficiently handled requests for re-sizes of current print ads and distributed them to global publications

•
Designed custom ads for trade events requested by Oracle team members worldwide

•
Primarily responsible for releasing approved ads, making sure the Oracle Advertising website was kept 


up-to-date with current ads, managing expiration of ads and maintaining an internal document that provided 


direction to all Oracle employees globally with regards to approved/expired ads.   

•
Assisted the lead graphic designer with graphic brainstorms and new concept mock-ups


Electronic Arts, Creative Services—Redwood Shores, CA


February 2007 – Present


•
Provided production support on projects ranging from event posters to business cards/corporate identity

•
Hands-on projects included printing/binding of several style guides for internal use, large-format printing of posters and on-screen set art used on ESPN and trimming of many types of projects for presentation

•
Laid out a 150+ page professionally printed business plan for EA’s Finance department, including extensive text formatting and building multiple charts (InDesign) and graphs (Illustrator)

•
Covered for the writing department as the chief game manual artist for several weeks during a particularly busy period and was able to meet extremely tight deadlines on a set of crucial Harry Potter game manuals (amongst other projects). Harry Potter manual set was high visibility, spanned multiple game platforms and two languages.

•
Also provided support for the EA University department, designing a training guide as well as several PowerPoint presentations
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Club One Professional Services, Marketing—Campbell, CA

September 2004 – June 2005
•
Managed design projects (including posters, flyers, advertisements and brochures) from concept to completion for more than 80 client sites nationwide

•
Interacted with clients on a daily basis, emailing proofs, copy suggestions and finalized projects

•
Helped to develop design templates and standards for three major clients, providing a consistent look and feel throughout fitness centers

•
Designed layout (and occasionally wrote copy) for a health feature, which was distributed to all sites monthly
Office Max World Headquarters, Advertising—Cleveland, OH

April 2003 – March 2004
•
Managed multiple projects and met tight deadlines while producing effective promotional materials and 
in-store signage

•
Enhanced design skills and creativity by taking on side projects when possible

•
Received recognition beyond my department for outstanding work and attention to detail

Other Freelance Experience:

•
Consulted with various fitness management companies on a consistent basis from spring of 2006 to the present. Projects have included business cards, envelopes, brochures, direct mailers, posters and flyers

•
Developed logo and brand identity for several small start-up businesses

•
Designed the layout/look and feel of two children’s activity books that have sold more than 2000 copies since early 2005 and generated industry-wide recognition for the new company

•
Produced product manual and brochure layouts, as well as promotional materials, under tight deadlines 
for a design studio in San Jose, California

•
Digitally repaired a series of illustrations for a children’s book to change the overall appearance to the 
author’s specification

RECOGNITION

•
Featured in Filter Talent’s February 2007 e-newsletter “Clear Blue Sky” (Bay Area edition) as their hot talent 
of the month

•
Received multiple recommendations from colleagues for work with former (and current) clients/employers. These endorsements can be viewed via Darice’s LinkedIn public profile: www.linkedin.com/in/graphix468
EDUCATION

•
Associates Degree in Graphic Design—Art Institute of Pittsburgh, 2002 (Cumulative 3.7 GPA)
•
6-Month Internship, Advantar (Computer Graphics Agency)—Pittsburgh, PA, 2001
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